
 

Thank you for choosing DHL Express for the delivery of your PSA certificate! 

Important Reminders:  

1. All bookings must be managed through this link:  
 
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-
login.html 
 

2. Please enter the passcode DHLPSA to access MyDHL+. 
3. DHL Express delivery cost is separate from the PSA Serbilis fees, and is charged by and payable to 

DHL Express.   
4. All paid shipments for DHL Express are final and irrevocable.  
5. No DHL Express waybill, no pickup and delivery.  
6. PSA Serbilis is not liable for nondelivery of your document due to non-submission of your DHL Express 

waybill.  
7. DHL Express Terms and Conditions of Carriage apply. 
8. No changes to the Waybill can be made after payment of the shipment has been made.  
9. Only paid requests will be processed and shipped by Unisys PSA Serbilis.  
10. PSA Serbilis will ship the document(s) as issued by the PSA. 

 
Scan the QR Code to proceed with the booking. 
 
Please enter the passcode DHLPSA to access MyDHL+.      

 

Or please continue to read below for more details and step by step instructions: 

1. Go to DHL’s site to book and pay for your express shipment. Open the link in a new tab: 
 
Link: https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-
login.html 

https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html


 

 
 
 

Enter Passcode: DHLPSA > Select Country > Philippines  

 
             

 
Important: Set your browser to Desktop mode if you are using a mobile phone to view 
the Full site. 
 
Select Ship > Create a New Shipment. 

 
 

2. Click the yellow icon (address book). Select Unisys PSA Address

 



 

 
To 

Important: fill-in (Input your destination name, country, address, city, postcode etc.). 

                                 

3. Scroll down the page, Enter your PSA Serbilis Reference Number. 

 

Important: Should reflect PHPSA for Transportation charges. Payment method Credit card only. 

 

a. Choose shipment date. 



 

Important: Shipment date should be at least four (4) business days after you have paid for 
your PSA Serbilis request. However, actual pickup may vary depending on the release of 
document from the PSA.  

b. Select Express Worldwide. 

c. Select Yes – Schedule Pick up.  

d. Choose Visa or Mastercard. 
 

e. Click Accept and Pay. 
 

 

Important:  DO NOT check the box for Billing address is the same as 
the ship FROM address. And then enter your residence address.  

4. On the next page, enter your credit card details and then click Pay. 

                        

5. If payment is successful, on the next page:  

 

 

 



 

a. Select the Label (Waybill) and the Receipt checkboxes. 
 

Important: Waybill details are sent automatically to Unisys PSA Serbilis. Please take note of your 
Piece # / Piece ID and Pick Up Confirmation Number. can also be found on the bottom of AWB 
copy. 

 
b. Click Print Selected Documents and save as PDF. This is your copy of the Waybill and the 

Receipt. Keep your Tracking Number or Waybill number to monitor your shipment.

 

 
 



 

On the next page, click Get and Send Notifications to receive notifications on the progress of 
your shipment. 
 

 

 Important: This portion will complete your transaction. Tracking Number or Waybill number will be 
generated. Request will now route to info2@psaserbilis.com.ph  

6. You’re done!  Thank you for using DHL! 


