Thank you for choosing DHL Express for the delivery of your PSA certificate!
Important Reminders:
1. All bookings must be managed through this link:

https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-
login.html

2. Please enter the passcode DHLPSA to access MyDHL+.

3. DHL Express delivery cost is separate from the PSA Serbilis fees, and is charged by and payable to
DHL Express.

4. All paid shipments for DHL Express are final and irrevocable.

5. No DHL Express waybill, no pickup and delivery.

6. PSA Serbilis is not liable for nondelivery of your document due to non-submission of your DHL Express
waybill.

7. DHL Express Terms and Conditions of Carriage apply.

8. No changes to the Waybill can be made after payment of the shipment has been made.

9. Only paid requests will be processed and shipped by Unisys PSA Serbilis.

10. PSA Serbilis will ship the document(s) as issued by the PSA.

Scan the QR Code to proceed with the booking.

Please enter the passcode DHLPSA to access MyDHL+.

Or please continue to read below for more details and step by step instructions:
1. Goto DHL’s site to book and pay for your express shipment. Open the link in a new tab:

Link: https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-
login.html


https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
https://mydhl.express.dhl/ph/en/Unisys3/d1bfcb8d-a3ff-427b-b0d2-18bae0e8504e/auth/ext-login.html
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Important: Set your browser to Desktop mode if you are using a mobile phone to view
the Full site.

Select Ship > Create a New Shipment.
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Show this Address Book

Al | | a
Nickname Name Address City Country
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Important: fill-in (Input your destination name, country, address, city, postcode etc.).

To

Name
| Your Name 8 l

~

[] Business Contact
Company @
| Your Name or Company

| v

Country/Territory
| United States of America

| ~

Address

-
| Your Delivery Address |

Address 2
| Your Delivery Address

| ~

Address 3

-
| Your Delivery Address |

ZIP Code City State
~ -
| 10000 | | NEW YORK ‘ ‘ MNew York

| ~

[] Residential Address

Email Address

Phone Type Code Phone Extension
e e
| Office ¥ | |E 1 ‘ | 215-456-1234 ‘ ‘ |

Scroll down the page, Enter your PSA Serbilis Reference Number.

Describe the documents in your shipment
Select a description @

o
‘ Certificates |

PSA Serbilis Reference Number
Your first reference will appear on your shipping labelfiwaybill. All additional references will not show on shipping

‘ 1234-5678-9012-3456

Important: Should reflect PHPSA for Transportation charges. Payment method Credit card only.

How will you pay?

How will you pay for transportation charges?
‘ PHPSA i

Payment Method
‘ Credit Card ¥

[C] Remember these payment options for the Ship FROM address ¥ |

a. Choose shipment date.



Important: Shipment date should be at least four (4) business days after you have paid for
your PSA Serbilis request. However, actual pickup may vary depending on the release of
document from the PSA.

b. Select Express Worldwide.
c. Select Yes - Schedule Pick up.

d. Choose Visa or Mastercard.

e. Click Accept and Pay.

v - @

A You are making a payment with DHL International GmibH on behalf of DHL Express (Phiippines) Corp. DHL
House 2306 Chino Roces Aveno Kayamanan C.. Makati Cay 1231 Phisppines. Your credk card vell be pre-
acthorized for 2 474 84 PHP.

of 20%

we charge the comect amount 10 your credit
onfirms the weight and dimensions. of your

« Ifthe final biled amount exceeds the original pro-authorized amount your credit card wil then b charged
for the additional charge. The original and additional charge will refarance the same shipment Waybill
n

Terms and Conditions

By dicking on Accept and Pay | am agreeing to Te

[ Billing address is the same as the ship FROM address

Important: DO NOT check the box for Billing address is the same as
the ship FROM address. And then enter your residence address.

4. Onthe next page, enter your credit card details and then click Pay.
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(o Y g 123 ?
1 John Doa ?
Pay
Cancel

5. If paymentis successful, on the next page:



a. Select the Label (Waybill) and the Receipt checkboxes.

Important: Waybill details are sent automatically to Unisys PSA Serbilis. Please take note of your
Piece # / Piece ID and Pick Up Confirmation Number. can also be found on the bottom of AWB

copy.
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b. Click Print Selected Documents and save as PDF. This is your copy of the Waybill and the
Receipt. Keep your Tracking Number or Waybill number to monitor your shipment.
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On the next page, click Get and Send Notifications to receive notifications on the progress of

your shipment.
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Important: This portion will complete your transaction. Tracking Number or Waybill number will be
generated. Request will now route to info2@psaserbilis.com.ph

6. You're done! Thank you for using DHL!



